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EENER |EE| paks] X HX EEER()
EENISME RN AR E WA E I
EE RS — A TR T B H i The venue can be directly got to at lease by one public
2 iiE tr}?nsportatlﬁn | — _
SHESARE  RERERBETLERE  BESAsay | e venue should be near to hotels where participants and
aaE/ BEATER \s/zzil;eizeclz;n stay or even provide accommodation facilities in the
R SHIRIRR O AE B AR EER
N . . P P The venue has adequate windows such that the natural lightening
= 4 . TEIEE A S .
ISHIRIE FRBURSEANRS - SRERRRLRRMER ways and natural ventilation can be selected
S RENANRE - I;Lin;).:;i be possible to regulate the temperature within the
- BEYSFAREIFEREE
R/ BEYEE |may (06E SR 28 B ) BHBERE . LEEEH Wastes( such as papers, plastic, metqlg, and organics) nged to be
E1[0 - jloghes saparated for treatment and the sufficient trash cans with proper
REETNZAIRIR - labels need to be provided
it S EARIREERATEE
o = - ey s = . .~ |Thevenue should have an environmental policy and action plan,
ZAE— FtE - RIEEM BIE K| . ) ’ .
B %I&ﬁ%ufﬁ Eifiﬁ%ﬁﬂﬁin SE RRRIONEESE - X ideally covering: sustainable procurement, energy saving, catering
o RIE - HiRE - BRIRTE - JBMERY - ) .
Miﬁ/ services, transportation, and waste.
B St EAER AN E
e S R T AL B AR 8 R SR A A T B B BT A Venues certiﬁeq with a r}ecognised green building rating system or
] S BB - another recognised environmental management system should
PrER T CRvE be preferred wherever possible.
SHETRRIGHIRE
HE i . The venue should have training course for staff on environmental
— SitERE TETEENRRBE ZIBIIRE - duties in place.
BE/
=E SR R EEHM
! =y B - The venue should provide information to participants about the
p SRS 45
B RUBBORNERAZSRE S EARA - TEARRRE reen aspects of the venue to inform and encourage guests’
ASH - green asp 9e9
participation.
i
EENER (EEE pap] P £33 EEREMR(V)
RS (Bt - RIS ) BEERARREIAZENY
SR T B TS I B A BRI - Cons@er proximity and public transport connections when
selecting the venue and hotels.
AREHTIEFIST2IERRMEZ5RE
Provide clear instructions to participants on appropriate public
MRS ERHPBENRE  SRBEENAREEH TR/ |transport and/or walking arrangements from point of
JEIE /BHIE (OKERDL - 115 ) ?U‘%iﬁﬁfﬁﬁ’]t}# 11@ m&% - |arrival/departure (railway station, airport) to the venue,
WIRHEARRIBEGME - BLEZERIABBEFHMHRME  |accommodation, town centre etc. Also provide public transport
COEEERENERK - WHREES - maps. These should be provided by email before the meeting and
can be included in participants’ packs, and displayed in the
venue.
BHTAAAT ZEASERUSTIEESS
= = i e . |Provide a member of staff or local volunteer to accompany
ftt & it TTHE L .
}j,;zg;g;&ﬁ%ﬁa%ﬁ RSN RS/ F LB TR participants from hotels/stations to the venue by foot or local
transport.
EERARREEN  THERRE - SHRERESHE
s MBMARRIBES - ZHERRBIABEHFRE TR If public transport is not available organise a shuttle service or car-
. BiAE see &~ HEAAN/SUIEIE /BB ( OKERDL - 15 ) AOSh - share scheme for travel between the hotel, venue and/or point of
R THREE i , T
PER T arrival/departure (railway station, airport).

MRLZHFHFRBERZATTH - BRMWELHSHHEESE  |If organising shared transport is not feasible ask the hotels to
= - organise joint pick-up of participants.
RFEERARRBEHZFER

SMEAMNRERENABRRBERNESR -

Participants could be provided with complimentary public
transport tickets.

RAZHRRBERARRBER ZZMERIT (LHERE

Try to organise discounts for participants on public transport

) - (especially for long meetings).

BETERG /MAREERS RS RELRUMERARIBEILE |Try to select meeting start/finish times that allow participants to
hiRAT - travel easily using public transport.

ZHBETERAAR

ZHETERERF/AARATEER  TREZENETERS
BRI ARSI R BRI -

Organise for bicycles to be available for free/rent to participants
and ensure secure parking facilities for bikes are provided at the
venue and hotels.

RFERMZBER MR

HR—EAREE  BUu—EHRSOEBIRASEUUHRER
EUKERIBIER -

For a large conference, establish an airport greeting booth where
attendees can obtain information on sustainable transportation
from the airport.
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EENER | EEE pak] 3z E3d EEREM(V)
EREN EFNRE  FAERTEERZRIMANX -
MASMEENLEENEMMNK - XBEZRBITEZHYE  |Use locally grown and produced food and drinks. Menus should
E- reflect the seasonal produce of the region.
AL e SRR ONEESRENEE  TRAREEERE (NEER Mmlmlsg the qyantlty of meat products offered, and always offera
W REEE LN EERELESN L) - vegetarian option (the production of meat produces considerably
P R - more CO2 than non-meat products).
BIEERSE - HOKEETEE R - BRI FE IR K S K R Use dnpkmg water from the tgp when p955|b!e. It is recommended
= VE that drinking water be served in carafes/jugs instead of bottled
FK - AR HREmEK - water
RRAEREEEFRBLESE
HAHDARNEREERSNONE (&F100% ) - W5EEE [Paper products used for catering should have a high recycled
A ERZE (TCFLECF) - content (ideally 100%) and be totally or elementary chlorine free
HRAR1ER (TCF or ECF).
ME=2EE (& = 94 B
Eﬂa%i\ﬁ&%mﬁwﬂ (A BARR ) OBSERE - HL Print menus on recycled, totally chlorine free (TCF —i.e.
EMANESERRL - . :
unbleached) paper, or write them on blackboards using chalk.
ERUERERNTIOWEENRERBE
HREANEE . 1SS =T B AT > 8 KB - f§f2|Fﬁ?:;?:zﬂ;g;;?er?\/ide recyclable bottles for participants to
MEEEAEEENS  SEERTERREES - CI;:i:is:s:s are not used, encourage use of recyclable beverage
e ptE B R - SRR B Bl A - Provided appropria';e recycling systems are in place, products
o (RS P B B B - Sn R E U A - should be supplied in re-usable or recyclable packaging or
TR A T alternatively the supplier should take back all packaging and
guarantee its recycling or reuse.
EREBLESEZEE
EREGAmREHSASABEZEZ % - Request that catering items are supplied in packaging containing
a high percentage of recycled content.
BEROWEE
RFEFZHXENEEBIRRERE /EREEY D EOFE- TERZ |Provide numerous, well-located bins for the separate waste
EERENAER - fractions with clear signs/instructions — particularly in kitchens and
in dining areas.
[Elg/BER SR - BB - SENSESSEO - BENASERKE Recycle paper (boxboard), glass, metal and plastic containers.
RS E e . TEIERIET - Recycling containers are visible in kitchens and in dining areas,
and instructions are clear.
BoEREER—RMERESIYR
BRER—RUEYM - FROUEEEAMHE - €8 - BIBEM  |Avoid the use of disposable items by using reusable dishes, cutlery,
KM (81 - AR - BRSBRLER - FRMEMIHRA |glassware and linens (i.e., no paper, plastic or polystyrene cups, no
C ARERER  AR—RMEH ) BRiRs - paper napkins or table cover, no plastic cutlery, and no disposable
doilies); avoid aluminium foil.
—RMUEBmENER - BERRT = ZEIL If disposable items are essential, try to ensure they contain a hig
MR—REARELEYN  RERFRCHASBLESEIREY  |Ifdi ble i ial h in a high
. RERNRE - JERBA  UABENLIKRR - content of recycled or plant-based material, are recyclable, and
EEE/ appropriate recycling systems are in place.
[E1Ug S FIKBRERA—RUEERR - Avoid the use of single use bottles for juice and water.
BeANEN—REAR (MENRE ) - B . . .
Avoid unnecessary disposable items (e.g., plastic straws).
ET RIS AR - S E 2 e S B E Provide beverages in bulk yvhenever.fe§5|ble, or in containers that
MAR (BR UNOEE Y/ "BHE ). ?rg r?;{fablegr recx)clable in the facility’ s recycling program (no
sips"/"juice boxes").
EERRERERR
BRMFAERMEREINRERE (WY - Jm - AMEEHIRE - 4 |Avoid single-serve containers for food and condiments (e.g., milk,
o EE B OTOR - RE B M BEBY ) - KM |cream, artificial sweeteners, butter, ketchup, vinegar, mustard,
AR D SR RET - jams, salt, pepper, and breakfast cereals). Use bulk dispensers or
jars also for water.
BEFANENERIEDER
ERHEBRTMMSERN T PLS HUBSR D a5 - Ask suppliers to indicate what efforts they have taken to minimise
N kagin
FEIE4DHHE R packaging. _ - -
= NEEE ORI A% - EE N RERT A EEER/ME - 1 Where recycling systems for packaging are not in place, efforts
EEAERT . SRR G - should be concentrated on ensuring packaging is minimised to
! = the extent possible, and, where possible, that biodegradable
packaging is used.
BERARERYRZIIRE
ERERMANERERYR - Consider use of durable food service items.
BELFEESRMMB ST ERERWMBIMSLERHELY)  |Encourage attendees to bring their own reusable coffee mugs or
m ° supply these.
ERERMABEEAR
NEtEBEEN D BRNEEYNE/RBERF - BEUBEDPPIARE |Where separated waste collection/disposal systems are in place
BEYEEVAFERRAVIIRBAREEENR S BBULE (H11  |locally, all waste produced during catering should be collected
IR R 2B Al separately according to the appropriate fractions (e.g. paper,
plastic, metal, organic).
BEYEE ERINBERAT  MMEEESEEZREREMESEREY - |Where an external catering company is installed, they should be
- responsible for waste collection and disposal during the meeting.
PVt * e o The recycled wastes should at least be classified as three
BRNELEEBES S REREE - —HIRRERE@mR o e hould at least be classified as th
T E AR E . N ) ) catigorizations: resource recovery, general trash, and kitchen
BHERR) ; wastes
EEREEBNERR - RNES « SRS - fColldect czr_dboard, beverage containers, steel cans, and plastics in
ood vending areas.
UmEARXER
T e Catering premises should be cleaned in an environmentally sound
manner.
P EEEE NS EEESNERES  DEEE  BEANEE - ifhusing haza:’dous cleaning products, store, use and dispose of
em properly.
EREREEERENELR - Identify substitutes for hazardous cleaning chemicals.
ERREZORME
BEAESEPVC - Packaging should not contain PVC.
s/ REATDEARRREETIHE
e IRIREBUGR AT A R R S R T B2 - The catering company should have an environmentally policy and
" - " o action plan in place.
- ERRERG B EE
A/ way oy L BLHHTE L A A x5 8 a2 S 2 O sese  |IN some areas local health authorities do not accept bulk
BiE BHAR £ LHE  SUEEEBTESRESSRAREALS KR dispensers and reusable containers for catering consumables. In

MOUEEEANES - EEREERT - AFABEL NS -

these cases convey this information to guests.
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EEER 8| DR thZ E3S EEEMH(V)
SREEREERERNIRBIANTES
BEHEEERERERNA AT ERERRUTIER Encourage participants to use more sustainable ways to travel to
the meeting by providing the following information:
« BRBAEENRT - BEXEMARSRE/ REAEMNRE - « For shorter trips, prefer train to car/coach and plane.
 EXEBRAEER  EERH/REBSENAZRE - « When train is not an option, prefer car/coach to plane.
nkh 20 frh Y= P RE hEEB NI &= 3E o
: E’%%E’?$ ' E\fba/\jnﬁ,ﬁﬁ& BEAE - WREMAGERIR - |, when driving by car, use hybrid cars if possible, and share the
ERAERT - BiEEEs - S -
drive with other participants. In any case, prefer smaller cars.
EhaE . « MRRITEME—RIEEE - %@ﬁﬁ%??ﬁﬁ%ﬁlﬁ; WRIBAERRR |« Ifflying is the only option, choose direct flights when possible;
Wi BAIEE |rEgmesREnnRmIrESeg - prefer economy class to business and business to first class.
! REEFIABBERAN - Provide links to public transport websites.
SEGERE—ETFAURRMEIPAE - AHSEMN/HETEE |Provide a platform for participants to communicate and organise
HE- sharing of cars, buses and/or taxis.
RO RBEG
INSROIBEEFC LPTAE S - EEERTZE - IB%RHEZES  |If possible and culturally accepted, prefer remote translation
EREEEE - options, to avoid the need for translators to travel to the meeting
location.
BEREEBEBEEETBMAZRTEEHSH - Encourage participation through teleconferencing rather than
travelling to the conference.
ESHRERER  ERER ESEEFRBEE  IREW
B3R
EEERSREFEEEEE B RED T g;gfﬂtissac;]‘tisnternet for invitation, registration, and confirmation
EREBEREBBRREREFE - UAMRMALL EHEFEET  [to request the speakers to provide handout and slide in electronic
g ; file and publish them for downloading by participants
EEREERINS ESAES - Use double-sided printing for promotional materials and
handouts.
BRI . RS EEREE A - ?(\)/siigsmass distribution of handouts and allow attendees to order
HREMREREENEC- AIMNEAENBLREAFAENR Reduce paper waste at participant registration - e.g., short
RiF - registration forms, computerised systems.
a e | i3 ; o _ |Any paper used (promotional material, programme, signs...)
Sggi{i?;;gi%; %ﬁ% @Hﬁz%)ggﬁ%]ﬁi/%g;ﬁﬁﬁ should be 100% recycled, with a minimum of 65% of post
consumer waste content, and totally or elementary chlorine free.
MEER | R RNEEAAT AR RBNS B NAES - Use recycled paper and vegetable- and soy-based inks for
promotional materials and handouts.
UEFELFRREHERENRBE
MEEEETFNE - BRETEA (NBTBE - @) TR USZ eIec'tronic means (e.g. email, websitg), if they are app'ropriate
EEERIRETREA (REETE ) 2B - and available, rather thfan printed materials for pre-meeting (and
follow up) communications.
. BUETERAS  NMEEBNE . EBETHADL WebliE Set upan electronig registrgtion system that qllows participants to
= RS EETERAEL - submlt forms and pictures, if needed, via email or through a web
service.
e BT IR BN A TR EET R 2 - R ﬁﬂaﬁgf“m@f“dwnbm““?d@WT“?W°“mw
MR HH - BEERETHNBEHTES SNERES \NIMISE paper in terms ot documents, reports an
SRR S - publications. Special software |slava||ablg which allows delegates
to share and amend papers during meetings.
BREEEE A FESEERCDRUSE - LUBER - Provid_e particip‘ants‘with a CD or USB stick with all the conference
material, to avoid printing.
REZERIGHEMR - MEFREERNCD - HEBRERIEILL Rather than printing conference material, burn it on a CD, post it
WEE/ EFHUHBHRETE - on the Web or e-mail it to participants.
g EHREAMREBUEBNA  HEATSEERZY@
HEERF/OR - KB BRREMBRY M - BROUBEEEN |Participant bags/packs, banners, gifts and other relevant items
HE - UEBER - should, as far as possible, be produced locally, and should be
reusable.
FAREEIMENME (MBS 8% . E5 - 5E ) ERs AII materials produced for the mgeting (such as bagners, posters,
NEBRERLST - HASEENA . EhEayEeeE S9N place car‘d‘s) should be designed and written in a generic way
REAMEE - mstegd of specific way, to allow them to be reused for other
meetings.
EW/BER (RHUEsrREREsaEAnas (08X HRk % Provide reusable containers for handouts or samples (pocket or
%) - file folders, cloth bags).
EYmBEEEER  FROWMEZYMA
e = RS o=
%Eﬁéé??%@ﬁﬁﬂ@%uu REEEIRA R AL BB Where reusable items are not feasible, select products that are
made from recovered materials and that also can be recycled.
HMEEWRY (NREA ) EMAN - RERESLK - #BEM  |Gifts for participants (if applicable) are durable, minimally
R (MU BEEBHARFEEYE ) - URTEESME  |packaged, made from recycled materials (e.g. mugs or tote bags
E- made from recycled plastic), and produced locally if available.
BRANENMI LAY - KiiRSEY
BHRTEERY - Avoid glossy publications.
EESEENTATIEY  EEEETIENEE  ELRE Consider whether gifts are necessary at all. Often gifts are thrown
TEE - MEUE . kISt R - away or unused and are therefore a waste of resources. If
necessary, therefore try to provide something useful.
RS EEEITE - BT - S8 - 6l\}/lticnimise the use of decorative elements such as flowers, banners
[REYRER BRDRSEEHFETAERYE (HN : #8 - K7 - #5%)
BUFESLNEERDEEHEENF SRR SIIE 2B
TRAGEBTEHCONENE - (BRTLHNARSIRESBINIZER |Ask participants to bring their own pens and paper. (Provide
) - additional pens and paper on-site for those who forget).
EZEHESRFIRERRNDE - Consider selling or providing refillable containers for beverages.
EEBEER Refuse the overuse of package.
AERSR N EREIEES ERE - No or less use of the propaganda media in real material.
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EEER |EEE pak] $Px BEX EREM(V)
ERBGERSRENEZYR
== B\EYm Iy P — EVC should be avoided as well as products containing potentially
armful chemicals.
ENAEEERERETAZES
Provide advice to participants on “green behaviour” by email
EBREFHUHNRSERM"GEITH"ZER  EEHEAASTHE |about what delegates could do before and during the meeting.
HEEERRY LM E - BUREERE (HIM&BERZH) © |This could include (depending on for example accommodation
arrangements):
« FEIRFTAIRSIEMRBEME - « Only print what you need before travelling.
- BHEHENE - « Bring your own pen and paper to the meeting.
ey Py e
45 g2 * BURLSTT - BEOEAARE TR « Travel by foot, bike or public transport as much as possible.
BRETRWI EEREBREZ—  EEREZUHIRIBEABVERELE - |- Stay in one of the recommended hotels, which operate in an
environmentally responsible manner.
c EAXRBEFRER - BEAFTAEE - BR - ZWIMEES - « Turn off any lights, TV, air conditioner or heater when you leave
your hotel room for the day.
o IRBERMRES - UEHBEANEBERAGREBRREFMEM - I |« If the hotel offers this service, take the energy-saving option of
EREESER - MRAZ - RELERIE - not having sheets and towels changed every day. And make sure it
is enforced. If not talk to the hotel managers.
- IRFIEMEIRRES - BIWESEY) - iF - SHIE - 4I5S - |+ Recycle your waste: bottles, cans, paper, etc. where this option
exists.
FREENR B2 ma R A A& & EN
H“2mE - KRAGMEEABRNENRIM I EER R4 B RIR All printed materials for attendees, public relations and media
Al : should adhere to green printing principles:
- BR/BEA - minimal paper use:
- BRI » brief documents
- BHRE - paper-conserving layout
- EEIIED « double-sided printing
O] BE_E SERA0AR « lightest-possible-weight paper
ARERARR N « standard paper sizes
SEREEET S "KFEK EIR) « Accurately estimate quantities or “on-demand” printing
=i . EREARSEREENS BRI BT FaEE - R | Use re‘cyclable paper having high post—c?nsumer recycled
HE5/ SR 2E - SEABE - confcent, preferably not chlorine-bleached; not coated, glossy or
BB 2 i i _ laminated. i
- EREYRERIHE - « Use vegetable-based inks.
- RSB FIOEE (RAERIBRER - MET M Ems; || LMt use of colour (depending on the printing process,
R ) - |ncrea5|ngAthe number of colours may increase energy
consumption).
CBEBERREEE . Bl EREE (ERE) - TAvoid excgssiye ink coverage e.g., solid blocks of ink (which
impedes deinking).
< B "HIM " (BIENFUARSRAVIEE ) - + Avoid "bleeds” (printing right to the edge of the paper).
- BRXAHEZUREIKA - « Ensure that document covers are recyclable.
- DT B SRR KERE - « Avoid glued bindings where feasible.
- SN - SISEESHO O BEBONA | TIRRBIDHST |, VVror® apPropriate, printa smaller number of separate versions
B E S E AR R - language, rather than printing a larger number of muc
longer bilingual or multilingual versions.
MEAHES AT BRI EEN
Hifl iRt L L Eu—— Ensure that the information on your greening efforts is provided
electronically prior to and after the meeting.
Rt BB M IS ENIIRAE F R ETIRG
RAIEDRISATARABMARA ) - BEAUAR - Tsceose | (1 S2e uantity and frequency of printed media and public
FEFEBH - CD MEMBTE - people related materials. Use e-mail, CDs and other electronic
media whenever possible.
Inform print shops for the media centre well in advance of the
RATBHER P ORIBENANEIKRZEEKR (RFASHE  |requirements for paper with recycled content (preferably with a
#woE  BEFASREL) MENRERIHS - high post-consumer content and preferably not chlorine-
HEISEE bleached) and vegetable-based inks.
ST A S R 4 T 5 BB A 4 L I ?:iftci)ar?iﬁvzsedia relations officers and liaison officers of greening
R e — (4B - AR S B P R4 - If the meeting ha; a Web site, notify the media and encourage
them to use the site.
EEMEREYRELAEEERERER
HRFAREEBENY R  BEERSRRNSEER - For all goods procured for the meeting, give preference to the
most environmentally appropriate options.
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RN EEEES thxx S EEEM(V)
EREAYnARMBRANELER
EEINENMBBIEZZ RS /M REBIE - MASAENEXBE - |Any necessary material should be printed at the venue/location of
the meeting rather than shipping it from the headquarters.
BB BTSN ERRE - Flowers and plants should be purchased locally or regionally.
ERERAZEFRIBRTUAIRAEEL NEF
BifE/ | B3 [RRFTAE FRENSEINEERRA - Ensure that the energy saving features of all electronic equipment are
x| E(E enabled.
FESRAEIRFSIRIE RS E MM T ERRRE (IR ANERILEM ) & |Signs should be posted reminding speakers and participants to turn
ERR 28R - off equipment (such as projectors and laptops), and lighting when
not in use.
EEB R R EEEHES R
St RZEFIEGEER20E L ; The venue temperature should be set at higher than 260C
RIPREIRAEEES -
RERAERME ERER  SEEECHBLER  TROWEE
RUEMERNBERATEFRELTER - Provide one-side-used paper scratchpads for participants to take
notes.
HRARENAEBIARGSENFM - EENTZEAS@IWM - LURME |Limit distribution of brochures, handouts and session notes to those
BERRAWEZ R U BRESTAIY) - with a genuine need or interest (e.g., by providing a sign-up sheet or
collecting business cards for subsequent mailings).
MRSMEBFERF Rl EFHoverheadsHEIA - ERAFZENEE/VEA If participants need copies of slides or overheads, use the
PowerPointHImE &R INEEIF 4B ME/\E—8 £ - photocopier reduction or PowerPoint handout feature to fit several
#RSR on a page.
R | MBF A RHESIENRER
AEET UL BT EI AT TR AR e « may |Paricipants can be issued with laptops and given lessons on how to
IRz - BEERETHERRRES SHEREREEE Y |1 NMise paperin terms of documents, reports and publications
- Special software |s'avallable'wh|ch allows delegates to share and
amend papers during meetings.
B e A A S ERCDRUSE - BRI - Provide participants with a CD or USB stick with all the conference
- - material, to avoid printing.
FEEDRIEZEMH - MEEREHNCD - AR BRMEMEILUEBFE |Rather than printing conference material, burn it on a CD, post it on
HEREEE - the Web or e-mail it to participants.
EERERYRBOERNA  SERUEEERAZYMm
FEREERIUEEERANAY R R - Place cards and banners are reusable or made from recycled
materials
EREOT DU - MREE - BEAMHAY - BANMELAEMAMMN |Signage can be rented. If purchased, it should be durable, generic
UECURERERREMEEN(GIW - AIBENFEHERBRM) - |and undated so that it can be reused at other events (e.g., plastic
signs with removable letters).
EHTEEEREREENEANES ( ORAR - H) - Provide reusable containers for handouts or samples (pocket or file
folders, cloth bags).
&% MENERHUOUEREBVYMERBERNEZF (BN : TERFEMAIRE |Provide the registration package in a reusable holder (e.g., a reusable
= 87 NEERBARRNEBIA RN ARSI HHIEERK) - cotton bag, or a durable binder or folder made from recycled plastic
or paper), if necessary.
FRUSEEANERFERRRE - WEEREBLO - Use reusable plastic name card-holders, and recycle them after use.
HEBYEEHAIEEFERNERFLIERGRN - Use reusable containers for transport and delivery of food supplies.
B (e RBRERE S TERRZERE - BENLABIEKEBREE [Collect used camera batteries for recycling or proper disposal. Store
/B |F- lithium batteries in individual plastic bags for recycling.
EE/ | (2R |FREIT B m R B B P& (BIAERRE - ERIREHE - sk -
Bl HIRE)
T S AR ERE - BRNEE  BE—ESERE Reusable and recyclable accreditation badges should be provided. At
= B BB e AT B S - the end of the conferencg, a place for partlupe_\nts to recycle the
badges or other re-used items should be provided.
ERERIESE - WIENE - SHEREERATEESEE - LUET
REA -
TEEHERERRFCIURERN S - Collect paper and recyclable beverage containers in meeting areas.
BERAGECEZEREREGHE - THRHENNSS - Ask participants to return card-holders at the end of the meeting,
and provide convenient receptacles.
HERHERZOWE
MERZEWS @ WHERE - ERER  BREUAIBMIEHEE |Recycling bins are numerous, conveniently located, well marked, and
HEEEY(ED - BEEBEEE SRR E SHIEILRN) - large enough to accommodate the expected amount of waste (i.e,,
Cafeteria areas, would need more and possibly composting facilities).
HEEENRERREHNEZEN - WIRASNEBE FBGTEMR
R
B BHNENHE A DS RESENERT - BHEEETHES Only strictly necessary material shpuld be inclluded in participants
BRI - T EE MR ARORAEE S - SBIE)/ S e |PaCks Send relevant documentation by email beforehand, and have
BEE | EE R IR At IS 2B - el'ghgr a restr@ted nuAr'n!:)er of spare copies of documents available, or
- printing/copying facilities available on request only at the venue for
e participants.
MR E R ERTR
ExEEEERBMMANEEMNEIEZRE - Participants should be encouraged to keep their conference material
until the end of the meeting.
BREAVEMMIHRY - FKaimsiEY
RSV EREHMTE - WETE  BES - Minimise the use of decorative elements such as flowers, banners etc.
BEREBEENSBEEESR
BEEETHEASHE sy sa P — . |There should be numerous, well-located bins for the separate waste
EEEH EMEEEZARSAPRETEEREZENENS ) . S ) - -
_ | em=yEuE - fractions with clear signs/instructions —in both participant and staff
x5
EEE areas.
e | BEREaYBREEE

b

WMROJEENRE - WERRERYMLUERN/ N HRLRRIEREEER -

If possible, collect food wastes for composting and/or supply to
farmers for livestock feed.

B

AfTEEBMMEEER KR - SRR RMIBBLRSHE -

Donate surplus usable food to charities where possible and permitted
by local health regulations.

HEREEZERNAE




QT

SREEGED_E]

EENER | EEE | 28 hxx E3d =REM(V)
e |BE ERReERSGEYEZY®
™ @ | ERRERRSNER - Use “"non-toxic” markers for presentations.
ERERRENEESERAZEETA
ZEMARSRELEASNASE - MMAEZERE—LRALIERL | At the beginning of the meeting remind both staff and participants
bE#E - UHRARDVREER - 845 : that they should follow certain rules to help to green the meeting,
and ensure the minimum environmental impacts, including:
- €EBEDAIEEN - WRIGFRRA/NEIRE (ERERTIEY ) - LERE |« Print and photocopy on both sides, and keep font size to a
RMEREERE - minimum (whilst ensuring readability), and minimise the use of
colour copies.
o ) PR AR Uy £ 5 TS FAO 4TS - 30 B A B RSB ST AL - « Collect paper ﬁha? has been used on one side only in collector trays,
and reuse for printing and notepaper.
» NMERKRIEEEMEE - « Turn off lights and equipment when not in use.
» Where separated waste collection/disposal systems are in place
- NEMMABEEN D BNEEMNE/RIERE - Fﬁﬁf?#@ﬁi%\&éﬁ locally, all waste produced by the secretariat should be collected
7 | FRUNIBRAERIBBENMR S BBIE (FIMMASE - ¥R . £6 - A [separately according to the appropriate fractions (e.g. paper, plastic,
TR |H#) - BREES FNERE ZEENEMIIENEEKEMEM - metal, organic) using the bins provided. This should include the
(& separated collection of used photocopier and printer cartridges and
o) batteries.
RAEBZSNESEREHEN - Advise participants in advance that the meeting will be green.
MESAEFAENAR - REAGE RV EEVNEMSRIRBENH As part of session introductions each day, remind attendees of the
g - waste reduction and other opportunities of polluting environment.
5E/ At least give one time exIplanation on the cooperaitve ways of
% = BB EOHZEREEARRBLIR TREREHRER . WSS o |"environmental protection and low carbon activities" during the
activity period
TEABOWEEERY M
SR EARIW R oI Bl E g - Request the use of recycled and recyclable handouts or giveaways.
ERABNYRBINEREARS —EEE - Request that unused items be collected for use at another event.
BRIZMEEES PRI - Encourage participants to recycle materials at the event.
Sl A awgrd participats l?y passing the messsage of the achieved
environmental savings
MUEFEARFBAIRTGEEN
# | et e s s ER LS RIS R L B - Ensure that the ?nformation on your gregning efforts is provided
o _ electronically prior to and after the meeting.
R —EEU (FN ERER ) EELAETELEEZSHE M - [Setup a stand (e.g., in the exhibition area) to communicate to
participants the green aspects of the meeting.
RFFERGEENIRKEIRAEFEENETIRG
EEETE . AN EOREESe AT - Bng(e thg meeting, giye Ithe media information packages
highlighting the meeting's green aspects.
gi; HRATIEE - SARBORERIAEREEE . waRMnen . | Orlarge-scale meetings, inform visiting media and delegates of the
E environmental objectives and encourage their participation.
BEEEAEEARMNE (BEBTRE DB ) - DERE tﬁ:‘ecf]‘;r: dgforr“eﬁ'at representatives 1o use d'g'tj' cameras (which an'd
T o E B R B F - _ photo-processing chemicals) and save or donate use
audio tapes for reuse.
HeE| AS RUEEFESLERERBEERMKE
e B =R SEEHHEHE T EHERUEBRES L ERERESBEEMEIET |employ the mental and physical disabled and the disadvantaged

TEAS

minority based on the needs in the activity session

[ZREE

LD

EEER ([ EEmH | 28 25" EX BEEM(V)

MEFAEANIRHERERRBE

R/ | R (2B TFREERSF L2 EFHY NETABRNESERETESE - ™ | Follow-up communication should be done electronically via e-

g | R | RSy - mail, intranet or voice mail, instead of sending out mailings.
MEFAEREFHRCHMEMBS - Distribute conference proceedings and other reports
RHGESEENTHBIRASHERNETIRG

%gi/ ﬁ%gﬁ SRR EERNAEN (BEESRAPOZLER) - DEEE Encpurage media representatives.to use digital cameras (which

BE | BE o avoid the need for photo-processing chemicals) and save or
HREFIBEMABEERS - d .

onate used audio tapes for reuse.
SRR
SEEINBATE - BEL AR 2R estimate anq publish carbon footprint information before and
after the activity
HEE| S FEEREZYRETERSHEERE
o * |BEfE give the equipments, stationary, gifts and souvenirs, unnecessary

EEERE - RARZEEE TR ZRE  XB - BmRALEmE - @ |butin good shape to local schools or social welfare association
TEMBRILERANEE - after activity
HEZTERENS
LRI T RE =S Assess the program and identify potential improvements.
R ERHEAASHREER

o mm BB T Ve A S A B A TS B 2L T/ - Thank_your staff and volunteers for their contribution to the

#wa TR greening effort.

E |NE (SR eesafRMELAEFAREESRBEMA—FZH

ERRRD —NREN\MFREBEESES(CHENEE (&R
HAIREBEMA ) - TERFHEEIUEFHAEELRATE -

Consider preparing a separate report or brochure about the
meeting’ s green aspects (describing lessons learned and
encouraging others) to be placed on the conference website or
distributed electronically to participants.
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EERRRMRBETIENZEES
EECHERFENAAMNEEZREBNIIER - Use more sustainable ways to travel to the meeting by the

following information:

- HRBAERNRT - BEXEMARSE/RESEMRE - « For shorter trips, prefer train to car/coach and plane.

EfiAE essEl EXEREAEER  BEESH/ERAENAERE - » When train is not an option, prefer car/coach to plane.
ik T |- BBRSE  URENFEEREEREME - WHEEMAEERE

» When driving by car, use hybrid cars if possible, and share the

ERT IEs .
EEAEAT - B drive with other participants. In any case, prefer smaller cars.

« MRMATEME—REE  B[UBEEERMIL WEEZELERR |« Ifflying is the only option, choose direct flights when possible;
RS EEREREMIEESRE - prefer economy class to business and business to first class.

BEEEHERYm (flm: &8 -7 HEE)

HEE/ | REEME | BANBEDREFEEENFSARSIEZBRKAS ;

B | #ER |AgEETECHENE - Bring your own pens and paper.
ERHEFRFIRERRNESS - Consider selling or providing refillable containers for beverages.
HgEReThZES
BOEEE (BINRBEERE) - This could incILfde (depending on for example accommodation

arrangements):
s EIRITAIRSIEMREBEME - « Only print what you need before travelling.
- BEBHENL - « Bring your own pen and paper to the meeting.
UL T - BETHEAARRBTERE -

« Travel by foot, bike or public transport as much as possible.

HE/ | REOR [ EENEERE Y —  BERSSMHBHAEZEELE - |- Stay in one of the recommended hotels, which operate in an
BE | (Fm) environmentally responsible manner.

 ERXBEFRGUSE - BRAPTASEE - BR - RS - « Turn off any lights, TV, air conditioner or heater when you leave
your hotel room for the day.

o MREMERBRTE - MERE S NVEFEALGREIRIKREMEM - W |« If the hotel offers this service, take the energy-saving option of
EREESER - IRAE - RUSKERE - not having sheets and towels changed every day. And make sure it
is enforced. If not talk to the hotel managers.

« MIRFEEIENGE - DUWEEY T - S - 555 - | Recycle your waste: bottles, cans, paper, etc. where this option

exists.
[Hg&E ZEP]
EEmE| HE P E3d EEERV)
ECE T LU m K B E P& 5 (BN B - MRIEHE - ;REEE -
/g EES)
- B |erEs—ErSEReEEEESENE RS . B R A place for par'qqpapts to recycle the badges or othgr re-used items
E AE) - shoulq be prqwded in the conference, and the participants should
B coordinate with the action.
BEEA R EEERAME
o ERBRSERBEMPANEZIMREIEERE - Participants should be encouraged to keep their conference material
until the end of the meeting.
SRR ESERAZEETE
ZERABRTFASNEEE  thAHEZERE-LRAUUERNZ(EE |Atthe beginning of the meeting both staff and participants should
# - UHEREVREEE - 84F follow certain rules to help to green the meeting, and ensure the

minimum environmental impacts, including:

s EEBIEDAEL - WRFFEANIRE (ERFERDTEN ) - WES | Print and photocopy on both sides, and keep font size to a
EMERE BIEE - minimum (whilst ensuring readability), and minimise the use of
colour copies.

%?5/ .‘Fo%j&;ﬁ?% R 4 FE AR 4 BB T PR A ARZE - i ELR BN B AL A ] - » Collect paper t'ha't has been used on one side only in collector trays,
BE | (%) and reuse for printing and notepaper.

s NMERRRISEEMRE - » Turn off lights and equipment when not in use.

» Where separated waste collection/disposal systems are in place

c NEtBEBEEN D ENBEENRE/ BB L4 - FIEEEMEENARFE |locally, all waste produced by the secretariat should be collected
RREMIRERBEESHM D EBUE (AR - 228 - £ - B |separately according to the appropriate fractions (e.g. paper, plastic,
) - BEEIED RWNEREE 2B NN EKEMEH - metal, organic) using the bins provided. This should include the
separated collection of used photocopier and printer cartridges and
batteries.

B i
[BEE2&E ZEE]
EZE@ EoE] 3z EX EREK(V)
SERREMEE
HEERE|HEEE |, o e o o Coordinate with organizers about footprint information before

TEENPHERIE - BEMBMASEEREME ;

and after the activity.
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SREMEBERESEY RESNNERZEEDNHERSERTAZEZEA -
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O EREBEHAI L EikiaR (W)
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%EE nE s £ =EER(V)
R ENTA T BAEES
BECHBRRNAXNEZFERTIER : Use more sustainable ways to travel to the meeting by the
following information:
. %ﬁﬁﬁx%ﬂ&ﬂ?ﬁﬁﬁ EEXEMARRE/ RERAEMRME - « For shorter trips, prefer train to car/coach and plane.
we/ | m RAEER  BEESBE/REBESEMAZRE - » When train is not an option, prefer car/coach to plane.
BN RE, CE [ ZmEeE  OAENEERBERNE  THRHtRESERE - & . ) ) )
W | B |eamnT . mm ) s - . V_Vhen_ driving by car, use hybrid cars if possible, and share the
drive with other participants. In any case, prefer smaller cars.
« IRRITE2W—HEE - [UEBEERMIL WEFLERMNIER |« If flying is the only option, choose direct flights when possible;
BRIEEBERMIFESR - prefer economy class to business and business to first class.
BEFERAEESEMR
WMROTEE - BEAEESEMR - Avoid sending material by air if possible.
Beaa2Es
BT (IS EREE ) This could incILfde (depending on for example accommodation
arrangements):
» FERTAIRSIEMRBEME - * Only print what you need before travelling.
- REBHENM - « Bring your own pen and paper to the exhibition.
« BOUBEMUSTT - BETEIARRBIREESS - « Travel by foot, bike or public transport as much as possible.
e |- EEREBREZ - EBREZMUHEREATZRELE - « Stay in one of the recommended hotels, which operate in an
a8 environmentally responsible manner.
- BRRBFAHREE - BEAMAEE - B8 - ERHAMES - « Turn off any lights, TV, air conditioner or heater when you leave
your hotel room for the day.
« MREERHRES - MEREH NBEALSRERKREMEM - WHE |« If the hotel offers this service, take the energy-saving option of
RHEREN - IRAR - RUSKERE - not having sheets and towels changed every day. And make sure it
is enforced. If not talk to the hotel managers.
« MRFEMEENZE - BWEREY  BF  SHE . ARS - « Recycle your waste: bottles, cans, paper, etc. where this option
exists.
R EN 5 63 R A £ &8 EN Rl
FrERENRIA R EES S B HRIREA All printed materials should adhere to green printing principles:
o B/ : * minimal paper use:
- BRI + brief documents
- BHRRE * paper-conserving layout
- EESIED « double-sided printing
O] BE_ L SR EEROAT « lightest-possible-weight paper
SRERMERR ST « standard paper sizes
BB/ SERMEHMET "KREK "R « Accurately estimate quantities or “on-demand” printing
3] . i i -
BE . BAEANSEEEENS ENENE BE RS EES - FER Use re?yclable paper havmg high post cc'>nsumer recycled
= = content; preferably not chlorine-bleached; not coated, glossy or
e /B TESEEN - !
laminated.
ENRl [« ERENBERNEE - - Use vegetable-based inks.
- IREIEFIMES (TIEERIETE EETHTETEmEE | Limit use of colour (depending on th<=T printing process,
MEE) - increasing the number of colours may increase energy
! consumption).
CRERZMRREEE . fl : EEREN (ERRE) - « Avoid excessive ink coverage e.g., solid blocks of ink (which
impedes deinking).
<% WM " (FIENEIARRRERE ) - « Avoid "bleeds” (printing right to the edge of the paper).
BRI EZ ol AU - « Ensure that document covers are recyclable.
c JTREBSABKERE - + Avoid glued bindings where feasible.
BB . BINSEEE N/ REBLRA - TIASEESS » Where appropriate, print a smal]er'nu mber of separate versions
RS = S FEE = IR - for each language, rather than printing a larger number of much
longer bilingual or multilingual versions.
BREES AR E T LS I e (52 2 &R, - Ensure that the !nformahon on your greening efforts is provided
electronically prior to and after the event.
=i ﬁﬁnlﬁﬁﬁﬁ%ﬁﬁﬁ%ﬁﬂm% (BEEBREBOZEES ) - 154 Encpurage media representativeslto use digital cameras (which
- avoid the need for photo-processing chemicals) and save or
B | EEREIBEUANEERA - .
donate used audio tapes for reuse.
RBIEDRIAN AR RAOA - HBAER - Tpcromema |L e size quantity and frequency of printed media and public
FE#F - CD AMEMBFEN - peop as. '
media whenever possible.
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EEMH| HE X 34 EEERV)
RE( on SE AR Ak 6 RN 8 7 3B R
FAIMENMRIEEZRE ST /S - MARRAMEEBE Any necessary material should be printed at the venue/location of
the exhibition rather than shipping it from the headquarters.
Flowers and plants should be purchased locally or regionally.
EfigE/ fé = L = _ . .
e | g E’Eﬁﬁﬁﬁ%? fﬁE’J BARET %)EZFQFH Ensure that the energy saving features of all electronic equipment are
x| AR
enabled.
B/ 5 R AR E B S - Is\f;r;i?ise the use of lighting and other energy requirements at the
! EH Bﬁ?n:?ﬁ%‘%k"‘% Use electricity saving lightening equipments
ﬁ?ﬁE’JiEE?Féuu Eﬁﬁl?—]ﬁ’]ﬁﬁi £ ( E’ﬁ?lOO% ) Im%‘EﬁKL Use paper products which have a high recycled content (ideally
A&& (TCF5{ECF) - 100%) and be totally or elementary chlorine free (TCF or ECF).
EREAR R AEAAS AEA N RS BN AES - Use recycled paper_and vegetable- and soy-based inks for
promotional materials and handouts.
MRFBELR - ERABEAED - If name cards are required, print them on recycled paper.
FREEMNNNEERTESE - Use double-sided printing for promotional materials and handouts.
R | ERERERRAEE - Collect cardboard and paper in exhibit areas.
A U= ﬁl**ftﬁ:jﬁmt?zzfﬂ!&%ﬁH:':Hliuulﬂ El{ﬁun (f #D#UFHHQE%H i
= t N
BE%J&H&%%H%%E’J%&; Limit the amount of publications and handouts.
HRBREAAEBWARFIZENFM - BENBREASHBIW - LR |Limit distribution of brochures, handouts and session notes to those
BERAMESRUSBEERESTEBMY) - with a genuine need or interest (e.g., by providing a sign-up sheet or
collecting business cards for subsequent mailings).
RHt USBIRDASKREZNEAEREZRIIA - provide a USB port for those seeking more information or product
samples.
R ENS - ARSI R MY S A B AR ST B Use decorations, carpets an_d display materials and other items which
1 are made of recycled materials and/or can be reused for future
ERARSENED - events
W/ SitHEREERMACWMNENY SR - FRUEREAMNIERERET [Aviod the decoration that are not reusable, use the reusable direction
piie FOEMEMER ; posters, or borrow these articles from other units
el RARERON S VRO BrIER (PS8BS - (RS - R
£)
B/ | EhuEnBrRngEEE 2 PR - ';\)/laarlt(if:)g r:etfzort to collect and reuse publications discarded by
B WEFRBRERE N RN ZZEE - BB MUEREURER LM [Collect used camera batteries for recycling or proper disposal. Store
B |z lithium batteries in individual plastic bags for recycling.
B 5 2 U FE
MEBRZREIWFE - LHERE - BRER - BESUKRIBHTRIMEE  [Recycling bins are numerous, conveniently located, well marked, and
large enough to accommodate the expected amount of waste .
Environmentally friendly materials should be used in the construction
BRRBUZEABEERREMR - OFSENUFERKAMABEM |of the base exhibition stands, including legally and sustainable
- FAERZMKEE D RT L - harvested timber, and recycled materials. All materials used should
be recyclable as a minimum.
=W HE
" FRROHNEE  WEHAUSEFRFM/HaEY - Use packaging which is minimal, and reusable and/or recyclable.
BE RO rpEREaREN Do not provide souvenirs or gifts if not necessary
MR ESREREHESRRED
FR [REEEEs TEXAKRESS  RHEARWIEHUSBLEES [Limit handoutsand “giveaways” , and instead collect business
BE—TENRERERBA - cards, post a sign-up sheet, or provide a USB port for those seeking
more information or product samples
ERERME - TREFEASHEYE (FINPVC) ZHH -
§E§ Provide promotional items which, as far as possible, have been
&= W REREERRRMNEEZRHER - MAKBOBMEEWR - |produced using environmentally friendly materials such as organic
AR ITT%T@% EZBEERRRLE - unbleached cotton or recycled material, and should be reusable. PVC
should be avoided.
HE/ | Be : .
BiE | 55 ;c'kﬁﬁﬁ@ﬂi&jliluiﬂ’]u%a%ﬁa fm Request the use of recycled and recyclable handouts or giveaways.
r Iy

BRAHNY) B EE AR5 —EEE -

Request that unused items be collected for use at another event.

HEREEZERNAE




A X £ EREBV)
BRERATEFEMR
WNROIEE - BERATESTEMR - Avoid sending material by air if possible.

REERBEHGE

EBHPEAE - BEPRBMURSEBREMEN ;

Coordinate with organizers about footprint information before
and after the activity.

BEERE  BARE
FTEMBRN I BENERE

BB zRE  XB -BRRLsmE

Give the equipments, stationary, gifts and sounivours,
unnecessary but in good shape to local schools or social welfare
association after activity.

™

Elig

feo o

+ 4=
A

E

BERESHENE

uﬂEI &5l A E’Jﬁﬁlﬁﬁﬁﬂ

Assess the program and identify potential improvements.

RSN TIEABNE

RE R PIERAVARETIE -

Thank your staff and volunteers for their contribution to the
greening effort.
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Consider preparing a separate report or brochure about the
exhibition’ s green aspects (describing lessons learned and
encouraging others) to be placed on the exhibition's website or
distributed electronically to participants.
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